HOLLIS BROOKLINE HIGH SCHOOL

EVENT/FUNDRAISING ACTIVITY

REQUEST FORM

All event or fundraising requests must have approval of advisors or coaches.  All athletic events or fundraisers must have the approval of the Athletic Director prior to being submitted to the Main Office.  No event is approved until signed by an Administrator. 
CLASS/CLUB/SPORT NAME: __________________________DATE____________________

ADVISORS: ___________________________________________________________________

FUNDRAISING ACTIVITY: _____________________________________________________



PURPOSE:
____________________________________________________



Chaperones: (4)
____________,___________,______________,_____________


Administrator (1) __________________________________________________



Custodian:      Not Needed        Needed    (at Administration’s Discretion)


Police Coverage:  Not Needed    Needed   Confirmed______________ (date)



Location:
____________________________________________________



Dates of Activity: __________________________________________________



(Include alternate dates and snow dates)

For Gym use, check dates with Mr. Rupp in the Athletic Director’s Office.  

For Auditorium, gym or classroom use an In-House Building Use form must also be submitted (See Mrs. Champigny)
DATES CHECKED:_____________________________________________________________




(Needs Athletic Director’ Signature)
Approved/Disapproved: Advisor’s Signature __________________________________________

SPORTS FUNDRAISER: A.D.’S Signature___________________________________________

DATE APPROVED/DISAPPROVED/RESCHEDULE: _________________________________ 

(See Student Activities Supervisor)
ADMINISTRATION APPROVED ________________________________________________

STUDENT COUNCIL APPROVED ________________________________________________

FUNDRAISER APPROVED   Date: ________________________________________________
When final approval has been obtained copies of this form will be returned to the advisor or coach and Student Council Advisor.  Please return a copy of this form with your deposit.
Revised August 2010

